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Banking Location
Region 8 Bankers

National Westminster Bank
plc

City of London Office
1 Princes Street
London EC2R 8PB

Supervised by a Senior
Business Manager
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Accounting and Technical Support

Audit

C & N TAYLOR FCA
203 London Road
Hadleigh
Essex SS7 2RD

Registered By

The Institute of Chartered
Accountants
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Data and Banking Files

IEEE Region 8 Financial
Organisation
Legislation
Independent Auditor and > Technical support
Accountant - Software
Referrals
Audit Staff

. L50
Audit Report Expense Sheets
Committee and OpCom Reports
IEEE FINCOM / MGA IEEE Auditors Ernst and Young
. ; Conflicts
Funding * 4 Reporting Banking + * of Interest
Bylaws
Policies

Region 8 Director

Disputes

Region 8 OpCom

Budgets

Forward Planning
Appointments

Regien 8 Committee
Conference Services
Travel

Suppliers

|

National Westminster Bank
Royal Bank of Scotland

City of London Office
Senior Business Managers

Finance
Centre
Account Representatives
Harrogate and London
Tony Davies
Charles Turner

International Bank Payment

Rolf Remshardt
Region 8

Hans Schmitt
-
ed | Treasurer

I ——
-,
U.K. Held

Accounts

German Held

Accounts

Accounts
Dan Toland
Allan Gray

U.S. Held
Geraldine

Software Support

Benedicto

5/14/2010
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Allocation of Expenses

B R8 Committee & Social
B Committee Travel

M Grants and Awards

B Technical Activity

B Membership Activity

B Region B News

m Student Activity

M |[EEE H.Q. and Banking

R8 Officers & OpCom
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Committee Travel

R8 Officers &
OpCom

14%
Student Activity

19%
Region 8 News ! Membership Activity Technical Activity = Awards

Grants and
8% 3% 8% 2%

IEEE H.Q. and Banking
4%
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Malta Travel
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e
The Basic Rules

¢ Air Travel must be Economy Class
¢ Avoid Travel Agent’'s Commission
¢« Use Travelocity or Opodo for example

¢ Seek advice (Treasurer) if high cost or long
journey

¢ Sorry — Cannot Reimburse Partners
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Allow Plenty of Time for VISAS
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Expenses

The Institute of Electrical and Electronics Engineers, Inc.
Version T: Qctober 2009

&IEEE

Expense Report: Region 8

Poge 2 Serol ——¥

Name: Period Ending: -
Event: R8 Commities Role:
Attending As:

- e —
The Currency used to complete this Report is
|EEE Memberstip Number:

- —

Purpose of Trip - Note each day's activity

The Dietault Curericy for Caf Hilseg® 15 the £

1§ Expens Repotisind Differsrt Cumency erier
anversion Rabio or yous Curenecyin Boxbelow

Prows detalls and full suppot

onitems {1yt (T}

Transpott - Talls and Parking
Mileage Allonance @ 0377 per Mie - -
Mileage Allowance @ 0234 perkm - - - - B

T

Taxi / Bus! remised Expenses C FF from Page 28 - - - - B - -
—1
]

Plane, Train, Gar Reatal (Provide Recsipts)

Lodging - Self

Meals / Self: E!uqnihCIFinm Pnguzﬂ - - - - - - \
Official Guests: Expenses C I F from Page 2#3 - . - - - B B lj
ternet (Telephone and Fax) ]
Tips and Gratuities: Expenses from Page 2#4 - . - R . . - j
\isa .
Other Expenditure (8): —1
Gither Expenditurs (6):

-
-
Charged Direstly to IEEE and CB Charge Card (712

Total Expense for Reglon 8

Tetal of Expenditures Incurred
Less Charged Directly o \EEE (7}
Less Advance from |EEE Region 8
Balance of Expense Report

Provide details below and attach full support o8 items 5, 6, &7

Carmert Batance to Other Currency?

Reimbu & Currency

ety Region 8 Committes Mestings a1d Social Events

0520 Region 8 Committee Travel

:
Other Expenditures of Recoveries

NOTE:  Com plete the form in cne cumency and convert the final total if required.

Ewpenses Fage 1 02052010

Use Region 8 EXxp.
Report

SEND TO:
b.harrington@ieee.or

Copy on the Region 8
Web Site

Reasonable Quality
Scanned Copies of
Receipts are Fine
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Bank Transfer Detalls

Bank Account is Held in the Name of:

Your Address:

——
—_—

—_—

Bank IBAN or
Account Number f
Sort Code:

SWIFT BIC Code:

Address of Bank:

-
-
/

—_—

MORE 1
Amount:

Expenditure on Region 8 bu siness must always conform o Region 8
Travel Poficy. AT Travel must be atthe rmost economic discounted rate.
WWe cannot pay Air travel for 2¢ companying wives of panners although
they may take partin the social events organised. Any diffierence
between a single and double bedroom rate is the respon sibiiity of the
member as are any incidental expenses incurred. The Treasurer will,
at discretion, pay on the receipt of readable scan ned copies of
supporting dosuments:

b, harrington@ieee ord

I Payment Is Required through an intermediate Bank Complete Further Information

payee Bank:

pBank IBAN of
Accou nt Num ber:

—

SWIFT BIC Code:

Address of Bank:

Other Payment Instri ctions:

11 5/:

Interm ediate Bank:

Bank 1BAN of
Account Num ber:

-

—

SWIFT BIC Code:

Address of Ban K

IF FIRST
EXPENSE CLAIM

OR

DETAILS HAVE
CHANGED

Use Currency of your Bank Account

Bank Detaile
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Advancing Technology

for Humanity


http://www.ieee.org/index.html?WT.mc_id=hpf_logo

Bank Transfer Detalls

Give Full Bank Data:

Your Address:
Expenditure on Region 8 business must alv
Travel Policy. Alr Travel must pe at the mos! I BA
WWe cannot pay Air travel fof accompanying N (S O rt C
Bank IBAN or they may take partin ihe social events orgd 0 e + A/C N
Account Number baween a single and double bedrarm 21 u m b e r
member as are any incidental expenses in

Sort Code: / i the receipt of readabl
aanrein Bank Address

supporting dosuments:

SWIFT BIC Code: /

Address of Bank: /

/ p. harrington ieee. Orf
— essae=el SWIFT BIC Code (If Known)

—

MORE 1,
Amount:

i Payment

|s Required throu h an Intermediate Bank Complete Furth B ICI
— . eneficiary (To Whom Payable)

Interm ediate Bank:

Payee Bank:
oo | Address

Bank IBAN oF
Account Num ber: Account Num ber:
SWIFT BIC Code:

SWIFT BIC Code:

Address of Bank: Address of Bank: Am O u nt

—_—
———— ]

—

Other Payment Instructions: C u rre n Cy

Send to me

12 5/ Bank Details @ I E E E

Advancing Technology
for Humanity


http://www.ieee.org/index.html?WT.mc_id=hpf_logo

Currency Considerations

¢ Region 8 Maintains Three Bank
Accounts:

USD is base account to minimise
unnecessary currency transfers

The Euro for the Euro Zone

The Great Britain Pound
< IEEE
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Currency Considerations

¢ Region 8 Maintains Three Bank
Accounts:

USD is base account to minimise
unnecessary currency transfers

~~

All Currency Payments
that are not Euro or GBP
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Money Transfers

All Transfers are EFT

No Cheques
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Money Transfers

Full Policy on Region 8
Expense Reimbursement is
on the
Region 8 Web Site
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Questions? Comments?
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Advancing Technology
for Humanity

Thank you!



http://www.ieee.org/index.html?WT.mc_id=hpf_logo

